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1. Go to http://orlandoreferralgroup.com 2. Login with your username & password.

_(' 4 ‘ "} orlandaoreferralgroup.com c ‘ "" - Google

Most Wisited £

¥ Industrial Grade Traer ... [ Press

 Miss Faith Purity Ring [ Metfix - watch TV Sho... . CSS 2.1 Reference @z... || Advantage Car Rental ... &] New Items |

would benefit from joining this great group of business professionals! Feel free to go to any of the
member's websites directly and see the quality of the businesses that are part of this unique
networking group

Usernatme:

Passwordd

D Remember me

Login »

Lostyour password?

This Months Highlighted Businesses

Our Blog

This Week ALERG
What a GREAT hreakfasttoday. ITyou missed it, you cerainly

Abby Alexander — Paychey
A Payroll company 407-296-9636

did miss good food, fun and entertainment by Reshard!ll [ ]
Barrett Haus

Jennifer Englert — Attorney Barrett Haus owns Haus Financial Salutions, LLC and
Jennifer Englert — Attorney 3564 Avalon Park Bivd. E | Etnpite Financial Group, LLC (an investment advisory firm).
Ste. 1 #266. Orlando, F1 32828 Phone: 407-512-43094 Barrettis a Registered Investment [L]

Faw: 407-982-7250 website: L]

ennifer Engler — Attorne
ﬁ Jennifer Englert — Attorney 3564 Avalon Park Blvd. E.,
Ste. 1 #266. Orlando, FI 326828 Phone: 407-512-4304
Fax 407-982-7250 wehsite: [.]

Read More

Read Mare .

3. You will have a username & a password
when you pay the $25. per year to be a
Gold Web Site Member. |lzername:
. . . I
Included in your membership is a profile S el
and a business web page. Passwvord:

Carol Gann the Orlando Web Wizard will
initially set it up for you. [ remember me

It will then be your responsibility to

maintain. If you want more help Carol
Gann is available for a nominal fee. Lostyour password?

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com
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4. When you see your picture you’re 5. Click on the “Dashboard” link.
logged in.

rofessionals! Feel free to go to any of the
sinesses that are part of this unique

O Dashhoard
.E Frafile
.0 | ogout

This Months Highlighted Businesses

by Alexander — Payehes
ayrall compary 407-256-9636

rrett Haus
rett Haus owns Haus Financial Solutions, LLC and
pire Financial Group, LLC (an investment advisory firm).

rettis a Registered Investment ]

l Jennifer Enolert— Atfamey

6. You’re now in the “Dashboard” or 7. Find the “Events Calendar” tab in the left
administrative area of the web site. navigation. Expand it.

®  + New

{%ﬁ Dashboard

i Posts
Media Right Mowr QuickPress
@ Comments Content Discussion Title
o 5k
T — 28 Posts Comments Uploadinser B
12 Pages @ Approved Caontent
Tt Tools
85 Categories < Pending
Contact 18 Tags o Spam
 Events Calendar
Theme Suffusion with 5 Widgets Tags

‘fou are using WordPress 3.3.1. Save Draft Reszet

Submit for Review

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com
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8. When expanded click on “Add Event”

Vizard

(&} Dashboard

#" Posts
4 Media

& Comments
&8 Profile
Th Tools

Contact

£} Events Calendar

Calendar
Add Event
Qptions

« December —

Events (January 2012)

— February »

Sunday

Monday

T 1

3
Happy Birtholay
ark Melson %

10

17

24

ry
4
= ERG Meeting ¥

11
= ERG Meeting ¥

18
= ERG Meeting ¥

25

12

Thursday

13

20

27

Friday

Saturday

14

21

28

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com
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9. This is the “Add Event” Form. 10. Follow the form written instructions.

"'_\‘:i:-} Executive Referral Group L J + Mew Howdy, Caral Gann '

Add Event

Add Evert »

Title
Location

Link out  hitp:sf

Description

Start Date (YYYY-MM-DD, if blank will be
ST <— YEAR-MONTH-DAY

Start Time (HH:MM, can be blank) <—HOUR-MINUTES (Military Time)

End Date (YYYY-MM-DD, if blank will be
same as start date)

End Time (HH:MM, can be blank)
Visibility Level | Public v | «— Leawve Public Visibili€y

Create Post for Event [ [«—Leave uncheked (Don't Create a Post)

suevert> | <@l Click Add Event When Finished

11. Click the “Add Event” button when (WARNING) Do not check create a post.
finished. Leave the “Visibility Level” public so that
everyone can see it.

Don’t create another event if you made an

error. Navigate to your already created
event and edit it.

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com
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12. To navigate the calendar click the next month if your event isn’t this month.

« December — Events (January 2012) — February »

Sunday

Mo

Tuesday

Wednesday

Thursday

Saturday

Happry Birthoay = ERG Masting %
ark Melzon ¥
9 10 1 12 13 14
= ERG Meeting ¥
15 16 7 18 19 20 21
= ERG Masting %
22 23 24 25 26 27 28
Hapiy Birthday = ERG Meeting %
atlens Spiegel X
20 30 kL
Happy Birthday
Thanh Mouyen ¥

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com
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13. Find your event and click on the title. 14. To delete the event click the RED x

.:__\_‘-_fl_'_,.. Executive Referral Group » &+ Mew Howedy, Carol Gann '

it Dashboard
& Erebilionr « December — Events (January 2012) — February »

5 Posts
r‘—f;_"ﬁ Media Sunday Monday Tuesday Wednesday Thursday Friday Saturday
& Comments appy Birthday [ ERG Meeting %
ark Nelson %
&8 Profile
Title: ERG Meeting
ﬂl Tools Location: Sonny's Bar-B-Q 310 5 Alafaya Trail, Orlandao, FL h
TI— E:esnctr::pohrog .mSL?pSecond Introductions  Mesting X
B Jenn Goddard and Paul Simkins
Kudos and Announcements
Calendar | Start Date: 2012-01-25
Add Event Start Time: 08:30:00 19 20 21
. End Date: 2012-01-25 G Meeting %
Qptions
End Time: 09:30:00
Wisibility, public
Link out :http#fmaps.google.
22 23 24 25 26 27 28
Happy Birthday = ER Meeting Yl
atlens Spisgel ¥
Happy Birthday
Thanh Mouyen ¥

WARNING: Be careful where you’re clicking & try not to delete someone else’s event.

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com
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15. Make your changes to the event. 16. Click the “Update Event” button.

2} Dashboard

Edit Event
5 Posts

Media Update Evert »

= Comments

e

Title ERG Meeting

40, Profile
o Location Sonny's Bar-B-Q 310 5 Alafaya Trail, Orlando, FL
Tl Tools
Link out  hitp#imaps.google.comimaps?g=Sonny%27s+Bar-B-
Contact

- 30 Second Introductions
1 Events Calendar Ewant For Group

Jenn Goddard and Paul Simking
Calendar Description  Kudos and Announcements
Options

Start Date (YYYY-MM-DD, if blank will be
today)

Start Time (HH:MM, can be blank) 08:30:00

2012-01-25

End Date (YYYY-MM-DD, if blank will be
same as start date)

2012-01-245

End Time (HH:MM, can be blank) 09:30:00
Visibility Level | Puhblic v

PostID 0

Update Event »

www.orlandowebwizard.com | Ask the Wizard | 407-927-7338 | carol@wpartist.com




